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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATEC 

__ - -  TnvestigatQrs' Daily Diary File ---- ~-- r n - ~ ~ -  ~- ~ - - 1963 to date 

o n  What is the function of the office in which this record series is created? 

The State Fire Marshal is responsible for the prevention of the destruction 
of life and property by fire, panic from fear of fire, and explosion and 
related hazards as directed by the Georgfa Safety Fire Act and Factory 
Manufactured Movable Homes Act. This involves investigating structural 
and vehicle fires of suspicious origin to determine cause; inspecting the 
fire scene and screening debrls for incendiary devices, accelerants and 
foreign materials; aiding in,the elimination of accidental causes of fires; 
and interviewing witnesses, compiling investigative reports and furnishing 
evidence of criminal acts to the proper authorities. 
Marshal is a l s o  responcible for inspecting mobile homes, race tracks, car- 
nivals, and other structures to ensure compliance with the rules and regu- 
latioqs of the aforementioned acts. 

The State Fire 
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1. This file contains the following documents (include form numbers and titles, if any, 
and file arrangement ) . 
Documents relating to: Reporting daily activity of investigators. 

Included only is: A form (no name or nmmbeF) ~ that furnishes name of 
investigator, location where travel began and ended for the day, 
mileage driven,"lodging"and food expenses, hours worked, name of 
facility inspected, investigations conducted and remarks about activity 
ineol-sed in-during the day. 

File is arranged: Alphabetically by name of investigator; thereunder 
chronologically by date of report. 



13. Is t h i s  t h e  Record Copy of t h e  series? I I 
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1 4 .  Is the re  a dupl ica t ion  of  t h i s  series i n  another o f f ice  o r  agency? j 1x8 
[ 1 [XI / '  15. Is the  information contained i n  t h i s  series ever  summarized o r  published? 

16. Does t h e  series contain c l a s s i f i e d  information: r equ i r ing  secur i t j f  ,. .Kan&tiig?-- ~..: . ~:.. ..7 !:I; [XY 

17. Does t h e  serie$:.iqitiate, I * . . _ .  I amend o r  terminate agency p o l i c i e s  and.proc'&lq,es? ~ I -.'.:[ , .. .. . f  ,' [Xq 
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18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? rxj  [ 1 
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25.  AGENCY RECOMf&KDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be c<t o f f  at the end  

of each -i&CALENDAR YEAR - [  ]FISCAL YEAR -[]OTHER ~ ~~ , then:  

brd Hold i n  t h e  current  f i l e s  area % m o n t h ( s ) /  2 -year(s) :  
2 Transfer  t o  f x ]  S t a t e  Records Center [ ] Local Holding Area; hold 

,[ ] Transfer  t o  S t a t e  Archives f o r  permanent  retention.^ 
[ j Destroy immedliateiy after 'cut-o-ff. 
[ I Other: . -   speci iff)^^ 
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( Indica te  b r i e f l y  rat ionale  for recornendations above/or write addi t ional  remarks)  : 


